
KEY STAGE 
ENTRY 

EXPLAINED 
WEBINAR

Welcome to the Webinar.  
The session will begin 

shortly
Please ensure that you also have an audio connection either 

through a headset and microphone attached to your computer 
or by telephone to the published number.

You will join the session muted but there is a chat facility 
available where you can type questions.

This session will be recorded and shared with colleagues after the session. 
By attending you agree and accept you may be captured in the recording.



Alison York - ICT Systems Management

Kevin Coughlan - Data Team (Education Improvement Service)

Key Stage Entry Explained
This session will be recorded and shared with colleagues after the session. 
By attending you agree and accept you may be captured in the recording.



Introductions



Course 
Objectives
The workshop 
will cover:

importing Key Stage wizardsImporting

setting up the wizards with appropriate pupilsSetting

using the various marksheets available to record the 
teacher assessments (TAs)Using

recording test resultsRecording

using additional features on these marksheetsUsing

producing standard Key Stage reports for parentsProducing

exporting the resultsExporting

uploading reports to the document server so that 
they can be viewed within SIMS.Uploading



Overview

• The session is an introduction to 
recording the statutory key stage results 
in MIS. It will also cover creating reports 
for parents and exporting results to the 
required agency.

• It will address key stages 1 and 2, the 
Early Years Foundation Stage (EYFS) 
and the Phonics Screening Check.



Course 
Requirements

An understanding of how MIS 
is used to maintain, and 
update pupil information is 
desirable but not essential.

No prior knowledge of MIS 
Assessment is required.



Email from 
K.Coughlan
9th May 2024 - 
slide 1

https://www.coventry.gov.uk/services-schools/primary-key-stage-collection-timetable-2024


Email from K. Coughlan 9th May 2024 - 
slide 2



Email from K. Coughlan 9th May 2024 - 
slide 3



Pupil On Roll relevant dates 
for each Key Stage – who to include on the marksheet  

EYFS
• on roll as at 24 May

Y1 and Y2 Phonics
• on roll week beginning 10 June

KS2 MTC for Year 4
• on roll on or before 21 June and if a new admission include 

if not already tested at previous school.

KS2 TA for Year 6
• on roll week beginning 13 May (test week)







SIMS
Importing Key 
Stage Packs

• Focus | Assessment | Marksheet Entry





Download KS2 
Test Results

Sign In 
(education.gov.uk)

Available 9th July

https://www.primaryassessmentgateway.education.gov.uk/publicaccessproduction/selfservice/citizenportal/login.htm
https://www.primaryassessmentgateway.education.gov.uk/publicaccessproduction/selfservice/citizenportal/login.htm


Download MTC 
Results

GOV.UK (multiplication-
tables-check.service.gov.uk)

https://pupil.multiplication-tables-check.service.gov.uk/sign-in
https://pupil.multiplication-tables-check.service.gov.uk/sign-in


THANK YOU

Alison York

ICT & Digital, Systems Management

Kevin coughlan

Education data team
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