
KEY STAGE 
ENTRY 

EXPLAINED 
WEBINAR

Welcome to the Webinar.  
The session will begin 

shortly
Please ensure that you also have an audio connection either 

through a headset and microphone attached to your computer 
or by telephone to the published number.

You will join the session muted but there is a chat facility 
available where you can type questions.

This session will be recorded and shared with colleagues after the session. 
By attending you agree and accept you may be captured in the recording.



Alison York - ICT Systems Management

Kevin Coughlan - Data Team (Education Improvement Service)

Key Stage Entry Explained
This session will be recorded and shared with colleagues after the session. 
By attending you agree and accept you may be captured in the recording.



Introductions



Course 
Objectives
The workshop 
will cover:

Configuring Bromcom to show assessment sheetsConfiguring

using the various marksheets available to record the 
teacher assessments (TAs)

Using

recording test resultsRecording

using additional features on these marksheetsUsing

producing standard Key Stage reports for parentsProducing

exporting the resultsExporting

uploading reports to the document server so that 
they can be viewed within BROMCOM.

Uploading



Overview

• The session is an introduction to 
recording the statutory key stage results 
in MIS. It will also cover creating reports 
for parents and exporting results to the 
required agency.

• It will address key stages 1 and 2, the 
Early Years Foundation Stage (EYFS) 
and the Phonics Screening Check.



Course 
Requirements

An understanding of how MIS 
is used to maintain, and 
update pupil information is 
desirable but not essential.

No prior knowledge of MIS 
Assessment is required.



Email from 
K.Coughlan    
9thMay 2024
- slide 1

https://www.coventry.gov.uk/services-schools/primary-key-stage-collection-timetable-2024
https://attendee.gotowebinar.com/recording/5014084623821152000


Email from K. Coughlan 9th May 2024 - 
slide 2



Email from K. Coughlan 9th May 2024 - 
slide 3



Pupil On Roll relevant dates 
for each Key Stage – who to include on the marksheet  

EYFS
• on roll as at 24 May

Y1 and Y2 Phonics
• on roll week beginning 10 June

KS2 MTC for Year 4
• on roll on or before 21 June and if a new 

admission include if not already tested at previous school.

KS2 TA for Year 6
• on roll week beginning 13 May (test week)



BROMCOM
Guidance 

• https://docs.bromcom.com/knowledge-base/key-stage-1-teacher-assessment/

How to Administer the Key Stage 1 Teacher Assessment

• https://docs.bromcom.com/knowledge-base/how-to-administer-the-key-stage-2-teacher-
assessments/

How to administer the Key Stage 2 Teacher Assessments 
including Year 4 MTC

• https://docs.bromcom.com/knowledge-base/how-to-administer-the-phonics-screening-check-
summer/

How to Administer the Phonics Screening Check

• https://docs.bromcom.com/knowledge-base/eyfs-profile-return/ 

How to Administer the EYFS Profile Return

• https://docs.bromcom.com/knowledge-base/how-to-import-a-ctf-with-ks2-results/ 

How to Import KS2 results via CTF

• https://docs.bromcom.com/knowledge-base/how-to-run-reports-on-primary-data-collections/ 

How to run reports on Primary Data Collections

• https://docs.bromcom.com/knowledge-base/how-to-send-documents-from-the-dms/

How to send student reports from the DMS

https://docs.bromcom.com/knowledge-base/key-stage-1-teacher-assessment/
https://docs.bromcom.com/knowledge-base/how-to-administer-the-key-stage-2-teacher-assessments/
https://docs.bromcom.com/knowledge-base/how-to-administer-the-key-stage-2-teacher-assessments/
https://docs.bromcom.com/knowledge-base/how-to-administer-the-phonics-screening-check-summer/
https://docs.bromcom.com/knowledge-base/how-to-administer-the-phonics-screening-check-summer/
https://docs.bromcom.com/knowledge-base/eyfs-profile-return/
https://docs.bromcom.com/knowledge-base/how-to-import-a-ctf-with-ks2-results/
https://docs.bromcom.com/knowledge-base/how-to-run-reports-on-primary-data-collections/
https://docs.bromcom.com/knowledge-base/how-to-send-documents-from-the-dms/


Webinar 
Recordings

Bromcom recordings of live webinars, 
you will be asked to confirm your 
details before viewing the recording

Primary Data Collections Live 
Webinar Recording

CCC Video Library
https://www.schoolsict.digital/bromcom/#Statutory%20Ret
urns 

https://attendee.gotowebinar.com/recording/5014084623821152000
https://attendee.gotowebinar.com/recording/5014084623821152000
https://www.schoolsict.digital/bromcom/#Statutory%20Returns
https://www.schoolsict.digital/bromcom/#Statutory%20Returns


Bromcom - 
Which 

columns need 
completing?

EYFS – 

• Marksheet Name EYF-2024-R (or class name)

The DfE requires that the school record 
an assessment score for each of the 17 
early learning goals E01 to E17, either;

• 1 for Emerging

• 2 for Expected

• A for unable to assess/exemption applies.



EYFS – Year R Complete All 17 columns



Bromcom - 
Which 

columns need 
completing?

Key Stage 1 Year 1 – 

Year 1 - Phonics Screening 

• Marksheet Name KS1-2024-01 (or class name)

Complete this columns

• KS1-PHO-CHK-TT-NM

• KS1-PHO-CHK-TT-NY (only if Abs - A)



Year 1 Phonics  – Just one ! (ignore the outcome column unless Absent )



Bromcom - 
Which 

columns need 
completing?

Key Stage 1 Year 2 – 

Year 2 - Phonics Screening 

• Marksheet Name KS1-2024-02 (or class name)

Complete this column

• KS1-PHO-CHK-TT-NM

For inputting Year 2 results (pupils in year 2 who have not previously 
met the expected standard for phonics decoding and as such are 
required to take the check) this should be done in the Year 2 sheet, 
the previous result from Summer 2023 should not be visible.



Bromcom - 
Which 

columns need 
completing?

Key Stage 1 Year 2 Teacher Assessment 

• Marksheet Name KS1-2024-02 (or class name)

Complete columns

• KS1-ENG-REA-TA-NC

• KS1-ENG-WRI-TA-NC

• KS1-MAT-MAT-TA-NC

• KS1-SCI-SCI-TA-NC



KS1 Assessments for Year 2 – which columns ?



Bromcom - 
Which 

columns need 
completing?

Key Stage 2 Year 6 – 

• Marksheet Name KS2-2024-06 (or class 
name)

Complete columns

• KS2-ENG-WRI-TA- NC (Writing)

• KS2-SCI-SCI-TA-NC (Science)

PLUS (only for pupils working below the standard of National 
Curriculum)

• KS2-ENG-REA-TA-NC (Reading)

• KS2-MAT-MAT-TA-NC (Mathematics)



KS2 Assessments for Year 6 –  Writing TA and Science TA only …unless below standard of test then complete 
Reading and Mathematics also with PreKeyStage levels (PK)  or Engagement Model (EM) for high level SEN    

The remaining 
columns (TT)  are 
populated by test 
results from the 
DfE Ctf on 09 July



Bromcom - 
Which 

columns need 
completing?

Multiplications Check

• Marksheet Name KS2-2024-04 (or class 
name)

Complete columns

• KS2-MAT-MTC-TT-MT

For the Year 4 Multiplication Check the results column for this is 
the last column in the KS2 Stage Assessment Sheet



Options 
available on all 

sheets

Change tab direction

Export to Excel

Import to sheet

Add/Remove additional Columns

Options

Result Date/Class membership date – defaults to current date





BROMCOM
Guidance 

• https://docs.bromcom.com/knowledge-base/key-stage-1-teacher-assessment/

How to Administer the Key Stage 1 Teacher Assessment

• https://docs.bromcom.com/knowledge-base/how-to-administer-the-key-stage-2-teacher-
assessments/

How to administer the Key Stage 2 Teacher Assessments 
including Year 4 MTC

• https://docs.bromcom.com/knowledge-base/how-to-administer-the-phonics-screening-check-
summer/

How to Administer the Phonics Screening Check

• https://docs.bromcom.com/knowledge-base/eyfs-profile-return/ 

How to Administer the EYFS Profile Return

• https://docs.bromcom.com/knowledge-base/how-to-import-a-ctf-with-ks2-results/ 

How to Import KS2 results via CTF

• https://docs.bromcom.com/knowledge-base/how-to-run-reports-on-primary-data-collections/ 

How to run reports on Primary Data Collections

• https://docs.bromcom.com/knowledge-base/how-to-send-documents-from-the-dms/

How to send student reports from the DMS

https://docs.bromcom.com/knowledge-base/key-stage-1-teacher-assessment/
https://docs.bromcom.com/knowledge-base/how-to-administer-the-key-stage-2-teacher-assessments/
https://docs.bromcom.com/knowledge-base/how-to-administer-the-key-stage-2-teacher-assessments/
https://docs.bromcom.com/knowledge-base/how-to-administer-the-phonics-screening-check-summer/
https://docs.bromcom.com/knowledge-base/how-to-administer-the-phonics-screening-check-summer/
https://docs.bromcom.com/knowledge-base/eyfs-profile-return/
https://docs.bromcom.com/knowledge-base/how-to-import-a-ctf-with-ks2-results/
https://docs.bromcom.com/knowledge-base/how-to-run-reports-on-primary-data-collections/
https://docs.bromcom.com/knowledge-base/how-to-send-documents-from-the-dms/


Download KS2 
Test Results

Sign In 
(education.gov.uk)

Available 9th July

https://www.primaryassessmentgateway.education.gov.uk/publicaccessproduction/selfservice/citizenportal/login.htm
https://www.primaryassessmentgateway.education.gov.uk/publicaccessproduction/selfservice/citizenportal/login.htm


Download MTC 
Results

GOV.UK (multiplication-
tables-check.service.gov.uk)

https://pupil.multiplication-tables-check.service.gov.uk/sign-in
https://pupil.multiplication-tables-check.service.gov.uk/sign-in


THANK YOU

Alison York

ICT & Digital, Systems Management

Kevin coughlan

Education data team
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